		2021/2022			
Interested in FREE Post-secondary tuition?
A wide variety of Post-secondary Trades Training Programs are available to Graduates with no tuition costs. If you would like more information please contact the school Career Centre.



Name: ____________________________


Burnaby Central
Grade 12 Students
30 Hour Work Experience Requirement

For the 2021/2022 school year, all grade 12 students must complete 30 hours of work experience as a graduation requirement. At the moment, you may use your paid job or volunteer work as long as it was completed in the community. Service Hours at Burnaby Central do not count as work experience hours.

Please complete and return this form if you have completed your 30 hours.

Where did you work or volunteer

Name of business/organization: _______________________________________________________________

Address: __________________________________________________________________________________

Phone number: _____________________________________________________________________________

Name of supervisor/manager: _________________________________________________________________

Approximate dates/hours of work: _____________________________________________________________

Total Hours Worked/Volunteered: __________

**Ms. Keon may call your employer to ensure that all of this information is accurate.

Your plans after graduation

Will you apply to college or university? ______________________________________________

Which ones are you considering: ___________________________________________________

What career/s are you interested in: ________________________________________________

· Please fill in the remainder of the package completely and hand in to Ms. Keon in room B214 in order to receive credit.


									Thank you!   Ms. Keon 	



Student:	_________________________________________________

Business: 	_________________________________________________

Please provide the following information:

	Provide Day or Date if possible
	List ten different tasks or activities that you perform at work.

	
	
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
List any equipment, software programs or other tools that you use.
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________











Reflection and Comments:

After you have completed your 30 hours of work experience or community service, complete the following:

1. Describe in detail the work or tasks you completed in this paid or unpaid work. Be sure to accurately describe equipment used or specific procedures followed. _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Briefly describe your job:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Describe two other jobs that you observed at your workplace:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. What were two things that you like and one thing that you disliked about your workplace environment?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. What duties did you enjoy and perform well at work?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. What challenges did you experience on the job?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Describe three skill that you developed and used in this job that can be transferred to other situations:
(i)__________________________________________________________________________________________
(ii)_________________________________________________________________________________________
(iii)_________________________________________________________________________________________

8. Did your employer provide you with a safety orientation before you started the job? Yes ____ No ____
If “yes”, what was discussed? ______________________________________________________________________________________________________________________________________________________________________________________

9. List two hazards that existed in your workplace.
______________________________________________________________________________________________________________________________________________________________________________________
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